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Employment Contract

This Employment Contract is executed on (Day) - «(gall s, ldl) 38161 (5l @ lidl) - (asdl) & )
(Hijri Date) corresponding to (Gregorian Date) by 1o S o W3lall @3

and between

(Company name), represented by (name)  ayled L) ling (Jiell pl) Lliasg (38,41 eusl)
hereinafter referred as the (Company). (a8,-4d1); aaall 1da

(Employee name) (National ID/ Igama number) I 3 oy Lt 4] HLidng (4 0d)) (abssll eul)
hereinafter referred to as (Employee). (calsgll)s waall

In consideration of the mutual obligations and  egmills dalall iloamlly slel YN Lilaa 3 2lldg
undertakings set forth in this Contract, the Parties i b e olaylall 3a3) uas caaall i 3 Lele

have agreed as follows:

Article (1): Employment s o1dl :(1) 3oL

The Employee shall be employed by the Company  (§ s@all lia o gey aS,ad) ) Joally calsgll a3ty
under this Contract in the position of (), at grade (), 2w § 48,4l loas {a:\.a.“’ Ol e () as,ll () daulss
and shall provide their services to the Company in Aaall e by sue JIsb ()

the city of () throughout the term of this Contract.

Article (2): Term of the Contract adadl Bua :(2) 3aWLI



The duration of this Contract is (xxx), commencing
on the date of contracting set forth above, being
(day) (month) (year), and ending on (day) (month)
(year). This Contract shall be automatically renewed

unless:

1- The Company notifies the Employee of its
desire to terminate the Contract by
providing written notice at least sixty (60)
days prior to the Contract’s expiration date;

or

2- The Employee notifies the Company of their
desire to terminate the Contract by
providing written notice at least thirty (30)

days prior to the Contract’s expiration date.

Article (3): Salary

In consideration of all services rendered by the
Employee, the Company shall pay the Employee a
basic salary of () Saudi Riyals, payable at the end of

each Gregorian month.

Article (4) Transportation:
The Company shall either:

1- Provide the Employee with transportation
between their residence and the Company's

workplace; or
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2- Pay the Employee a monthly transportation
allowance in accordance with the

Company’s Internal Work Regulations.

Article (5): Housing
The Company shall commit, at its discretion, to
either:

1- Pay a housing allowance in cash according
to the Companys Internal Work
Regulations; or

2- Provide the employee with in-kind housing
according to the Company’s Internal Work

Regulations.

Article (6): Healthcare

The Company shall provide medical Insurance
coverage for the Employee (and eligible family
members) in accordance with the Company’s

Internal Work Regulations

Article (7): Probation Period

The Employee shall be subject to a probationary
period of ninety (90) days commencing from the
date of commencement of work. The Employer may,

with the Employee’s written consent, extend the
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probationary period for an additional similar

duration, not to exceed the original probation

period.

Article (8): Work Performance

1-

The Employee shall, as part of their duties
with the Company, diligently strive to
develop and enhance their own skills and
capabilities, as well as those of their
colleagues.

The Company reserves the right to modify
the Employee’s duties or job title at any time
based on business needs, provided that such
modifications do not materially deviate
from the work agreed upon in this Contract,
into account the

taking

Employee’s

qualifications,  experience, and  job
performance.

The Employee shall work no less than forty
(40) hours per week, with daily working
hours set at eight (8) hours. The Company
shall determine daily working hours, shifts,
overtime, and rest breaks in accordance
with the applicable Work Regulations. The

Employee agrees to perform overtime work

as assigned by the Company to meet
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operational needs and business
requirements.

4- The Employee shall not engage in any other
paid or unpaid employment without the

prior written approval of the Company.

5- The Employee shall comply with all
applicable laws, regulations, safety rules,
and safety plans. The Employee shall also
adhere to all Company policies, internal
instructions, the customs and traditions of
the Kingdom, and the code of conduct
applicable to the Special Integrated Logistics
Zone.

6- The Employee shall use the Company’s
devices, internal networks, and equipment
solely for the purpose of performing the

Company's work.

Article (9): Leaves

In addition to other types of leave stipulated in the
Work Regulations of the Special Integrated Logistics
Zone and the Company’s Internal Work Regulations,
the Employee shall be entitled to an annual leave of
() working days for each year of service with full pay,
which shall be paid in advance. The timing of such

leave shall be subject to the Company’s approval,
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operational requirements, and the provisions of the

Company’s Internal Work Regulations.

Article (10): End of service gratuity
The Employee shall be entitled to an end-of-service
gratuity upon the termination of their employment,
in accordance with the applicable laws, regulations,
and procedures. Such gratuity shall be calculated as
follows:

1- Fifteen (15) days’ salary for each of the first

five (5) years of service.
2- One (1) month’s salary for each year of

service following the first five (5) years.

The calculation of the end-of-service gratuity shall
include the Employee’s last basic salary and the most
recent amount of all allowances the Employee was

receiving.

Article (11): Termination of the Employment
contract

The Company may terminate the employment
contract without severance pay or end-of-service
gratuity in any of the following cases, provided that
a formal investigation is conducted with the
Employee, their statements are duly heard, and the

violation is proven against them:
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If the Employee commits an assault -verbal
or physical- against any of their colleagues
during work or due to it.

If the Employee fails to fulfill their essential

obligations under the Employment
Contract, disobeys lawful instructions, or
willfully  disregards safety regulations
relating to the workplace and employees,
which have been clearly communicated and
posted by the Company, despite receiving a
prior written warning.

If the Employee is proven to have engaged in
misconduct or committed an act that
violates honor or integrity.

If the Employee deliberately commits any
act or omission intended to cause material
loss to the Company, provided that the
Company reports the incident to the
competent authorities within twenty-four
(24) hours of becoming aware of it.

If the Employee is proven to have committed
fraud or forgery to obtain employment.

If the Employee is absent from work without
avalid reason for more than thirty (30) days
in a single contractual year, or for more than
fifteen (15) consecutive days, provided that
the Company issues a written warning after
twenty (20) days of absence in the first case,
or after ten (10) consecutive days of absence

in the second case
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7- Ifthe Employee is proven to have unlawfully
exploited their position to obtain personal
gains or benefits.

8- If the Employee is proven to have disclosed
industrial or commercial secrets related to
their work.

In all cases, the Employee must be given the
opportunity to present any reasons opposing the

termination.

Article (12): Confidentiality

The Employee shall be obliged to maintain the
confidentiality of all written or verbal information
related to the company's business and its employees,
including administrative, financial, industrial, and
commercial secrets, manufacturing methods, and
any other technical information acquired due to the

nature of their work with the company.

Article (13): Contract Supplements

The Human Resources Policy Manual implemented
by the Company, the internal regulations, bylaws,
commitments signed by the Employee and the Zone
Employment regulation shall be considered integral
and complementary parts of this contract and shall

apply to all matters not expressly stipulated herein.
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Article (14): Dispute Resolution and Applicable
Law

If any dispute or disagreement arises between the
parties concerning any provision of this contract,
both parties shall make genuine efforts to amicably
resolve and settle the dispute.

If the parties fail to resolve any dispute amicably,
the dispute shall be referred to the Labor Dispute
Settlement Committee in the Special Integrated
Logistics Zone.

If no settlement is reached through the committee,
the dispute shall be subject to the jurisdiction and

laws of the Kingdom of Saudi Arabia.

Article 15: Entire Agreement

This contract constitutes full and complete
agreement between the parties. Except for what is
expressly stated herein, all prior agreements,
understandings, or representations, whether oral or
written, related to the subject matter of this contract
shall be deemed null and void and shall have no legal

effect.

Article (16): Governing Calendar

All dates and time periods referenced in this contract,
as well as in the company’s policies and regulations,
shall be based on the Gregorian calendar unless

otherwise expressly stated.
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Article (17): Contract Copies
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This contract has been prepared in two original 8,b S lidiey cpidiel Oneud (o ddall s yy>

copies; each party retains a copy.

i of Givh Aviation

- w
*
CACAS

a‘!':;lniﬁﬂl byl
agimnolll ciloadllg

Economic Policy & Logistics

Services

—

|




